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CareerOne Platform Overview

@ CareerOne Platform Scope

[Project execution institutions]
70 Technical and Vocational
Education Institutions in Sri Lanka
(TVET Institutions)

“TVET Career Platform”

Trainees will receive career guidance and job support through
CGOs, and create an environment of decent job opportunities
by sharing employmentinformation among Companies, TVET
Institutions, and TVET Trainees.

[Target]

NVQ 5,6,7 of Technical &
Vocational Education Institutions
from 4 sectors (Construction,
Manufacturing, ICT, Tourism)

[Users]

* Trainee : Trainees and applicants
from 70 institutiones
+ CGO : NAITA(3), Ohers(4)
DTET(CoT(9), TC(25)),
VTA(DVTC(11), NVTI(6), VTC(S)
UNIVOTEC : UNIVOTEC(1), UC(6)
¢ Industry Association (ICTISC, CISC,
TISC, MESSCO) and companies
* General User

caE

@ Key functions

eSS
M&A
(Monitoring and
Evaluation)

Portfolio
Management

e

Career

Test

.

~ o

O

www.careerone.gov.lk

Exploring
Careers

Career
Guidance
e ——

Employment

Support

" (@ career Test
(@ Exploring Careers

(3 Career Guidance

ce

Career Test and
career-related
information inquiry

Career management
and guidance

* Career Test

* Job/ Career /
Sector Information

+ Employment Policy
& Newsletter

* Events, Q&A, and
Notice

* Employment
support

* On-line guidance
* Off-line guidance

[ Key Users ]

[ Key Users ]

Trainee, CGO Trainee, CGO

Share company and
job vacancies

* Company
information

* Jobvacancy

* OJT information

* Recruitment apply,
trainee
recommendations,
workforce search

(® M&E(Monitoring .‘
and Evaluation)

(® Portfolio

5

Career history
management of

Monitoring career
guidance and

trainees employment status
* Portfolio * Performance
management Monitoring
* Platform
Information
Management

[ Key Users ]
Trainee, CGO
Company

[ Key Users ]

MoE, TVET, TVEC
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@ Menu structure

Menu-1 Menu-2 Menu-3

Home Home

Sign-in, My Page, Sign-out

About us

Job support Job vacancy management

Trainee List

OJT management

Employment Employment Policy

News Letter

Information Content management Video

Document

Event

Q&A

Notice
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User Manual (Company)

@ Home

1-1. Home (Before log in)

©r; —— P— ?

Corenr guidance

Mome  Aboutus wdcemation

TAKE CONTROL OF
YOUR CAREER

5o0ssmants and disconer your strenging

tial theough comproehensive tasting ong

a-on-one guidance.

Our sector

Caonstruction

-~

Manufoctuing

Occupational psychological test:
Fining Your True North

Recent jobs e

\(dea \(dea

Vdea

\éea

Solesforce Daveloper KE Totn Ngi B Kidm
(Junior & Expe... tesi2 test Admin - Manh Ph..
LRION{30241114) UBION (2034784) LmeoN{2024mA) LE0e{30241114)

Accessibility v

Dark mode |

Increase contrast ()
Invert color ()

Zoom C)
NSy

v English v .

English

o0

&1l
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Events 0

TEST EVENT1212
© 2024-12-17

Job fail(2024.12.22)

€ 2024-12-22

Event(2024.12.19)

5 2024-12-19

® TVEC Adminl Career P..

m TEST(cgo)1217_1
6 2024-12-17
Read more
Family Site @ Related Orgun.zunons@
Ohse
g Get the app
Gib y B [ Ab‘p‘ tore » Google Play
Contactus Q
© Tertiary and Vocational Education Commission - Ministry of Education. All rights

View more @

@TVEC Admin] Caresr P..

@TVEC Adminl Career P...

Road more

®vero_co0(20:

Read more

Follow us

ogafo

Family Site
NVQ
SKILLS PASSPORT
- TVEC
H
i ve
e at
Home > Information > Public event list
O, Event title
Event type v
Compatition
A “ (]
Job fail(2024.12.22) Event(2024.12.19) TEST EVENTI212 TEST EVENT
& 2024-12-22 & 2024-12-1 STVEC Adrmin & 2024-12-1 STVEC Amin. & 2024-12-17
sdddd mn 1ES

Related Organizations

UNIVOTEC

NAITA

DTET

VTA

Ocean University

Searcl

Recently v




CareerOne Platform [Company Manual]

Function Description

1. “Home”
If you click the Home button, then you will be taken to the main page.

2. “About Us” — More detailed information on the page

If you click on the “About us” button, you'll find a description of the career platform and details about the
participating organizations. Clicking on an organization’s name, you’ll be taken to the organization’s
homepage for information.

3. “Career Guidance” — More detailed information on the page

If you click the “Career Guidance” button, you can access information about Employment, Job/Career
Information, Employment support,
Each menu includes sections on Employment policy, Newsletter / Job Outlook, Career Expert Interview /
Career support, New career, Portfolio Writing Tips, and more.

4. “Information” — More detailed information on the page
If you click the “Information” button, you can view the Event, Q&A, and Notice screens respectively.

5. “Accessibility” — More detailed information on the page
The “Accessibility” button is designed to enhance user accessibility and includes features such as Dark
mode, Increase Contrast, Invent colors, Zoom, and more.

6. “Language” — More detailed information on the page
By clicking the “English” button, you can change the platform’s language to English, Sinhala, or Tamil.

7. “Sign-in” — More detailed information on the page
Click the “sign in” button to log in as a user.

8. "User Guide” — More detailed information on the page
Click the USER Button (“ Trainee”, “CGO”, “Company”) to view the available features for each user, You can
also download the user manual by clicking “Download User Manual”.

9. “Our Sector” - More detailed information on the page
Click on the Sector menu to explore industry trends, impact, and developments in key sectors.

10. “Career Test” - More detailed information on the page
By clicking on the “Career test” button, you will be directed to a page where you can take the Career
Interest Test, Career Key Test, Interest and Ability Test, and Interest, Ability, and Personality Test.

11. “Recent Jobs” — More detailed information on the page
Recent Jobs shows you information about newly posted job listings, which you can click to view. By clicking
‘View more’, you can see the detailed list
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12. “Events” — More detailed information on the page
Click the “Event” button to view the information about the currently registered event. By clicking ‘View

More’ at #13, you can see the details in a bulletin board list format.

14. “Family Site” — More detailed information on the page
If you click the “Family Site” button to access links to the NVQ, Skill Passport, and TVEC sites.

15. “Related Organizations” — More detailed information on the page
If you click the “Related Organizations” button, you can access institutions such as UNIVOTEC, NAITA, DTET,
VTA, and Ocean University institutions.

16. “Contact us” — More detailed information on the page
Click the “Contact Us” button to find TVEC's office address, contact phone number, and email address of
the Career Platform representative.

17. “Get the app” — More detailed information on the page
Clicking on the “Get the App” button will take you to the Google Play Store or Apple App Store, where you
can download the app created for your trainee.

18. “Follow us” — More detailed information on the page
If you click the “Follow us” button, you will be linked to our social media channels, where you can explore

and stay updated.
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1-2. Home > Sign-in

(1-1) Sign-in (1-2) Sign-in
| o a |

< Choose login

< Homepage

Co. e (O:lsh'E“{

Click on the Card below to select the user type for login. Welcome back!
Sign in to continue

E-mail *

Password *

Don't have account?|

IG

(2-2) Check Company name | 2-3) Sign-up for Company

(2-1) Sign-up for Company Recruiter
N

< Choose login < Company Sign Up

(015
4
< Company User Sign up Company name *

Company name * Type the company name

Type Name of Company and click Check ‘olﬂ! E:_ Office T
ice Type *

Q Headquartsr () Branch

8usiness Registration Number *

00K XK KKK

E-mail * compary *
Date Of Establishment *
Yougemail.com _
]
Password | D Company name The name of a representative *
Password should be at least 8 characters @ 0

TvEE

Confirm passwerd *

The number of workers *
Register new company information
Retype your password @

Type of Enterprise *

First name * Please select one -
Eg Saman e
-mai
jour-company@emailcom
Last name * ! o
£g Gamage Co-business
Telephone *

Website

Eg:+94120 084 713
https:f/example com

Preferred Varification Method * .
Distrct
O eMail O sus Please select one A

O By signing up for an account you agree to our Terms and Conditions

(3-1) Forget password (3-2) Forget password verify email

oY & RN PR

Attached file (Business License) *

N il chosen,

£ 4122820 0k

< Company User Sign in
5 o mAFE 012 SloRSUC EIUL WG 00N MENE S

O'SQ'EEE,’ Forget Password Email

You can reset password from bellow link:

Enter your E-mail * Reset password

TS 1
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Function Description [Sign-up] / [Sign-in]

(1) Sign-In
1. Click the “Sign in” button on the Home page.

2. Click the “Company” button.

3. Enter your email address as your ID and provide your password, the click the “Sign In” button

(2) Sign-Up
1. Click the “Sign in” button on the Home page.

2. Click the “Company” button
3. Click the “Sign Up” button
4. Enter your company name in the ‘Company name’ field and click ‘Check’.
5. If your company is not registered, click ‘Register New Company Information’ button,
fill out the required information (fields marked with a red star are mandatory) and Click the “Sign

Up” Button.

6. If your company is registered, fill out the required information (fields marked with a red star are
mandatory) and click the “Sign Up” button for Company Recruiter.

(3) Forgot password
- If you entered your email address during registration, you will receive an email with
instructions on how to reset your password.




CareerOne Platform [Company Manual]

1-3. Home (After Login)

. PO nce = Vera-company Chol-co_
CO'&I. ccessibilty ngiish @ s

Home  Aboutus Jobsupport information +

® Vera-company Choi-co...
0 e Jychol@ubion.global

My page
TAKE CONTROL OF
YOUR CAREER

with our personalized assessments and discover your strengths,
weaknesses, and potential through comprehensive testing and
one-on-one guidance.

Sign out

itus Job support ~ Int

Job vacancy management

rainee List
Trainee cco Company

0JT management

Our sector
Employment >
@formction v
icT Tourism Manufacturing Construction Content management > Video
Event Document

Q&A

Notice \u

Occupational psychological test :
Fining Your True North
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Function Description [Homepage (After log in)]

(1) Company Information

Click ‘Company Information’ to open the dropdown menu.
1.1. Click ‘My page’ to be redirected to the ‘My page’ landing page.
Click ‘Sign Out’ to log out from your account

(2) Job Support
Click ‘Job Support’ to open the dropdown menu.
2.1 There are 4 submenus. Click any submenu to be redirected to its respective landing page.

(3) Information
Click ‘Information’ to open the dropdown menu
3.1. There are 4 submenus. Click any submenu to be redirected to be redirected to its respective

page

10
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1-4 Home > My page

My page
| My Company information | My Personal information
UBION(20241114) Vera-company Choi-company &, +ea-m--
UBION(202 4) = . o
jychoi@ubion.global b £4  jychoi@ubion.global

‘dea Q  Non-Government Job Applicants Requested Job Match
8 0/5 2[3

& https://ubion

© colombo

| Q&A View more > | Event ° View more >

Title Registration date Action Title Registration date
Need assistance. (1) 2024-12-31 Reply Come to our company 2024-11-17 View more >
Test Form Chammika (1) 2024-12-31 Repl
TEST(COMPANY)1217_1 2024-12-17 View more >

Test (3) 2024-12-29 Reply
title (0) 2024-12-26 Reply
video (0) 2024-12-26 Reply

Job information e View more > | Retained Trainee e View more >

TEST2 2024-12-16 View more >

|
Job title Company name Registration date Title Details
Job register 6/1 start date 10... UBION(20241M14, 2025-01-08 s
ob register 6/1 start dette ( ) ;:::':i:u o Ishara Millennium Heavy Equipment Training Institute (Pvt)
9 Ltd | Heavy Vehicle Operator (L3-2023-08-08)
Interpreter UBION(20241114) 2025-01-02 P..
Salesforce Developer (Junior &... UBION(2024114) 2024-12-17
test2 UBION(2024114) 2024-12-17
test UBION(2024114) 2024-12-16
. ) [}
1 OJT Information View more >
Register a new
Job title Company hame Status Matches Guidance
Test UBION_Br ® Close 0 .
Register
]
test2 UBION(20241114) ® Progress 2
OJT Registration UBION UBION(2024114) ® In Progress 0
UBION-OJT-PAO UBION(20241114) ® Closed 0 Get the IqteSt news

Technical and Vocational Education Training

11
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My Company information
< UBION(20241114)
Business Registration Number *
30000 X000 XXX
Company name * Office Type *
UBION(20241114) © Headquarter Branch
Address
Telephone Website * Company information
https:/fubion Government Semi Government Private Non-Government Other
Date Of Establishment * The name of a representative *
2022-10-27 - UBION Representative
The number of workers * Type of Enterprise *
100 Non-Government -
E-maiil Co-business
jychoi@ubion.global m
DS Division District *
Please select one - Colombo v
Attached file (Business License)
Attachment:
interview2jpg [/
My personal information
< Vera-Company Choi-Company
First name * Last name *
Vera-company Choi-company
—
S Telephone * Email *
L~
. +94-111-- jychoi@ubion.global
Vera-company Choi-
compan
Py
UBION(20241114)

12
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Function Description

[Screen for Viewing and Creating FAQ Management List]

1. My Company information

Shows the General information about the company. Click the ‘Edit’ icon to be redirected to the My Company
Information details page.

1.1. My Company information Details

Update the company’s information. Click ‘Save’ to apply the changes.

2. My Personal information

Shows General information about the Company Recruiter. Click the ‘Edit’ icon to be redirected to the My
Personal Information Details page.

2.1. My Personal information detail

Update personal information. Click ‘Save’ to apply the changes.

3.Q&A
Click ‘View more’ to be redirected to the Q&A landing page

4. Event
Click ‘View more’ to be redirected to the Event landing page

5. Job information
Click ‘View more’ to be redirected to the Job Post List landing page

6. Retained Trainee
Click ‘View more’ to be redirected to the Trainee List page

7. OJT Information
Click ‘View more’ to be redirected to the OJT list landing page

8. Register a new Job
Click ‘View more’ to be redirected to the Register New Job landing page

13
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(2 About us

2-1. About us

Home Aboutus  Careerguidance ~ Information

About 'H ial
our career platform 5+

70+
) ) ; CGO
Career One is a $ri Lankan platform that provides Institution

comprehensive solutions to Sri Lankan career seekers. The "TVET
Career Platform Project in Sri Lanka® aims to use the 'Sri Lanka
IET-based Career Platform' to provide high-quality career
guidance for trainees with high-level vocational skills

throughaout Sri Lanka. Project objectivas is providing quality @.@l

career development guidance for vocational skills education 7+

trainees and Improving emplaymeant of graduates of vocational .

skills education and training in Sri Lanka. Trainee Compqny

o
A .
7] ! e v - ®

TVEC DTET NAITA UNIVOTEC VTA Ocean University

b
-
5+

o —|

Family Site Related Organizations

Ot
* Get the app

Coreer one” ims [ provide high-guality career
guidance lor trainees with high-level veentional sidls

it i Lenbey

Follow us

[iomAo

Contact us

& Tertiary and Vocational Education Commission = Ministry of Education. All rights reserved.

Function Description

1. Press the button to view the PDF file for the career platform.

2. Press the button to navigate to the TVET head office's website.

14
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@ Job support

3-1. Job support > Job vacancy management

Home > Job support > Job vacancy management

Job Register +

Status v
Job title Registration date  Close Date Status Applied Matched Unread  Shortlist

K& Toan N&i B8 Kiém Admin - Manh Phin M&m 0241912 T e — ; 5 5 5 ® ¥ o
(Thu Nhip Upto 15M) Ké Toan N§i B3 Kiam... os @
Salesforce Developer (Junior & Expert) 2024-12-17 2024-12-31 ® Closed 1 o] a 1 ® # W
job required(2024.12.14) 2024-12-14 2025-01-11 ® InProgress 0 0 ] 0 ® ¢ W
test 2024-12-16 ® InProgress 1 1 1 1 ® Z W
test2 2024-12-17 @ InProgress 1 2 2 0 ® # @

Showing 1to 5 of 6 results < ° >

Home > Job support > Job vacancy management > Register Job

Job detail
Title *
Job type * Job location *
Ppermanent Contract base Local Foreign
Sector * Number of Recruitments*
(A) Agriculture, Hunting and Forestry v eg: 100

Work condition

Waorking day

Select working day & Selectdate

Home > Job support > Candidate list

Ké Toan Ngi B Kiém Admin - Manh Phan Mem (Thu Nhap Upto 156M) Ké To@n Ngi B Kiém Admin - Manh Phan Mém (Thu Nhap

Upto 15M)
& ranespame
All type v All status v
Seeranga Arachchilage Ishara Pradeep Abeyratne + Read
Career
Key: Millenniumn Heavy Equipment Training Institute (Pvt) Ltd | Heavy Vehicle Operator (L3-2023-09-09)
- Selected

Updated & days ago

Showing 1to 1 of 1 results < o >

15
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Function Description

[Screen for Viewing Job Management Results for the Company]

1. Job register: Click to be redirected to create a new job

1.1. Register Job Details

The company recruiter fills in all required fields and presses ‘Save’ to create a new job or click ‘Cancel’ to

discard the new job

2. Search Job Title
The company recruiter enters the job title and clicks ‘Search’ to display the result

3. Filter Conditions: Filter jobs by their Status. ‘In process’ or ‘Closed’

4. Job title: Click to view detailed Job information

5. ‘View’ Icon: Click to view the Candidate list

5.1 Candidate list

The company recruiter can view candidate resumes and information, click ‘Select’ button to choose a
candidate, and click ‘Employed’ to add them to the shortlist.

6. ‘Edit’ Icon: Click to Edit Job Information

7. ‘Delete’ Icon: Click to Delete a Job

16
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3-2. Job support > Trainee List

Home > Job Support > Trainee list

Q, Trainee name

T.L A.P.Kumara
IBIOI National Apprentice and Industrial Training Autherity | Driver (L3-2022-03-06)
Updated 1 week ago

Seeranga Arachchilage Ishara Pradeep Abeyratne

Career ) ) ) )
5 Millennium Heavy Equipment Training Institute (Pvt) Ltd | Heavy Vehicle Operator (L3-2023-09-08)

Updated 2 days ago

Showing 1to 2 of 2 results

Resume 3.1

Career seeranga Arachchilage Ishara Pradeep
Key:»- Abeyratne

Basic Information
O seeranga Arachchilage Ishara Pradeep Abeyratne (=9 jychoi@ubion.global

%, 0777750927 ® 73/42 Kirulapone Avenue, Colombo 05

Education

Feel IT Nursing Academy (Pvt) Ltd (industry sector: (N) Health and Social Work )
Course name: Certificate for Caregiver (Part time) (2023-04-22 - 2023-07-21)
Millennium Heavy Equipment Training Institute (Pvt) Ltd (industry sector: (1)
Transport, Storage and Communications)

Course name: Certificate for Forklift Operator (Full time) (2023-08-21 - 2023-08-05)
Certificate

e Care Giver - L3 (2023-08-18)
e Heavy Vehicle Operator - L3 (2023-0-09)

Portfolio

View

Institute v

Keep

17
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Function Description

[Screen for Viewing the List of Trainees]

1. Search Trainee name
The company recruiter enters the trainee’s name and clicks ‘Search’ to display the results.

2. Filter Conditions: Filter trainees by their Institute.

3. Trainee Name: Click to view detailed information about the trainee.

3.1 Resume

Displays detailed information about the trainee.

The company recruiter can click ‘Keep’ to save the Retained Trainee information in the ‘Retained Trainee
table under My Page, or click ‘Unkeep’ to remove the trainee from the retained list.

’

18
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3-3. Job support > OJT Management

@ @E=

Status v Racent\yi v °

Required work

OJT title Company Required skills . Registration Date  Status
experience
test2 UBION(20241114) software skills Mot limit 2024-12-17 ® In Progress @ # W
test UBION(20241M4) software skills Not limit 2024-12-17 ® InProgress ® Z W
0JT 20241214 e UBION(2024114) IT experience Syear..  5-10 2024-12-14 ® InProgress ® &
OJT Registration UBION UBION(20241114) :(:5"9 chilamé Not limit 2024-12-13  InProgress ©® & O
UBION-CJT-PAC UBION(2024114) Theory 6 month Not limit 2024-1-18 ® Closed @ Z W

Showing 1to 5 of 5 results e

Home > Job support > OJT management > OJT Registration

OJT details

Title *

Company name* Training period* Number of Recruitments*
x UBION(20241114) - Headquarter - eg: 6 months eg: 100

Application Requirements

Gender*

Male Female NfA
Age limitation

Min age Max age

No limitation

Required work experience*

Min work experience Max work experience
< test
& raerame
Seeranga Arachchilage Ishara Pradeep Abeyratne | 1 month ago
Career

Key Millennium Heavy Equipment Training Institute (Pvt) Ltd | Heavy Vehicle Operator (L3-2023-09-08)
: Updated 2 days ago

Showing 1to 1of 1 results < o >

19
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Function Description

[Screen for viewing the results of the OJT Job Management belonging to the company]

1. OJT Registration: Click to be redirected to create a new OJT job

1.1. OJT Registration detail

The company recruiter fills in all required fields and presses ‘Save’ to create a new OJT, or click ‘Cancel’ to

discard the new OJT

2. Search OJT title
The company recruiter enters the OJT title and clicks ‘Search’ to display the result

3. Filter Conditions: Filter OJTs by their status: ‘In process’ or ‘Closed’

4. Filter Date Conditions: Filter OJTs by registration time: ‘Recently’ or ‘Oldest’

5. ‘View’ Icon: Click to view the Candidate list

5.1 Candidate list

The company recruiter can view candidate resumes and information, click ‘Select’ to choose a candidate,
and click ‘Employed’ to add them to the shortlist

6. ‘Edit’ Icon: Click to Edit OJT Job Information

7. ‘Delete’ Icon: Click to Delete an OJT Job

8. OJT title: Click to view detailed OJT information

20
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3-4-1. Job support > Employment > Employment Policy

Home > Career guidance > Employment > Employment Policy

Twenty First Amendment to the Constitution (L.D.- 0.12/2022).

Attachment
& DLICKEAISDE272WOGZRFDNPAMH pdif °

Industrial Disputes (Amendment) Act, No. 22 of 2022.

Attachment

é OLICKEPYXADJAONTYHYBMTEXTE. pdf

Ministry of Human Resource and Empowerment

NHRDC (National Human Resource and Development Council of Sri Lanka)

Function Description

[Screen for viewing the results of the Employment Policy of the Company]

1. Employment Policy title: Click to display the content

2. When the Company recruiter clicks the file name, the file will be downloaded.

21
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3-4-2. Job support > Employment > News Letter

Home > Career Guidance > Employment > News Letter

Global Employment Trends for Youth 2024

Attachment

g LKANI3886 pdt

TEST-241219

Attachment

é Career Interest Test.pdf

cgscdsdcsd

Attachment

é D (Manufacturing).pdf

tesst case

Attachment

é D (Manufacturing).pdf

Function Description

[Screen for viewing the results of the Company’s Newsletter]
1. Newsletter Title: Click to display the content

2. When the Company recruiter clicks the file name, the file will be downloaded.
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@ Information

4-1-1. Information > Content management > Video

Home > Information > Content management > Video

° All v Recently v o

AN
aightforward Ca <&5" How to Find a Caree... = & TED Looking forajob2 H...

" The - 93 .

He S AN

% » ‘éll | 13imint™ | :Gf oy » L 5
e o2 ANC RP'}?' ;} Ne:e

L LN ’
test241217 Straightforward Career and How to Find a Career You test2
2024-12-171512:47 Job... Genui... 2024-12-17 131129

2024-12-1715:06:34 2024-12-17 14:52:06 Status: Reject
Status: Approval Status: Approval

Video upload

Content name *

URL video *

Content introduction *

23
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Function Description

[Screen for viewing and creating the List of Content Management belonging to the company]

1. Upload Video: Click to be redirected to create a new Video

1.1. Video Upload detail

The company recruiter fills in all required fields and clicks ‘Submit’ to upload a new video or click ‘Cancel’ to

discard the upload.

2. Search Content Name
The company recruiter enters the Content Name and clicks ‘Search’ to display the result

3. Filter Conditions: Filter uploaded videos by status: ‘Request’, ‘Approval’, and ‘Reject’
4. Filter Date conditions: Filter videos by registration time: ‘Recently’, ‘Oldest’

5. ‘View’: Click to view the Video

24
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4-1-2. Information > Content management > Document

Home > Information > Content management > Document

C)\ Fementtams m
All v Recently v o

Upload document e

No. Title File type Status Size Registration date Action
1 PDF file request o doc Reject Reason: The Tertiary and Vocational Ed... 195 MB 2024-12-17 i‘ @’ @
2 TVEC Main Banner-2023 Welcome to TVEC The Tertiary... doc Approval 4.88 MB 2024-12-17 i, [/T f\_f
3 TEST pt Approval 0.08 MB 2024-12-16 & & W
4 Company UBION-document pdf Reject Reason: Need to change image 4486 MB 2024-1-18 i, Z @
000
€ ¥

Showing 1to 4 of 4 results

Document content

Content name *

Content introduction *

Author

License

@

Choose afile or Drag it here

Maxirmurm size of attachable files: 2GB with documant farmats liks PDF or Doc

25
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Function Description

[Screen for viewing and creating the List of the Content Management belonging to the company]

1. Upload Document: Click to be redirected to create a new document

1.1. Document Upload Details

The company recruiter fills in all required fields and clicks ‘Submit’ to Upload a new document or click

‘Cancel’ to discard the upload.

2. Search Content Name
The company recruiter enters the Content Name and clicks ‘Search’ to display the result

3. Filter Conditions: Filter uploaded documents by status: ‘Request’, ‘Approval’, or ‘Reject’

4. Inquiry order : View documents by registration time: ‘Recently’, ‘Oldest’

5. Document Title: Click to view the Document

6. ‘Download’ Icon: Click to download the document

7. ‘Edit’ Icon: Click to Edit document Information

8. ‘Delete’ Icon: Click to Delete the document
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4-2. Information > Event

Home > Information > Event

Q. Event Title

Showing 1 to 4 of 4 results

Event type

No. Type Title Registration date
1 Job fair Come to our Dumpunye 2024-11-17
2 Announcernent TEST(company) 2024-12-16
3 Job fair TEST2 2024-12-16
4 Competition TEST(COMPANY)1217 _1 2024-12-17

All v Recently
Status Action
Approval ﬁ '@

Reject f '@
Approval f '@

Approval f '@

‘@

Home > Information > Event > New event

Details *

Type* Title *

Competition v Write a title
Date *

Jan 02 2025 Jan 02 2025
Thumbnail * Place

No file chasen Flace

D

Choose a file or Drag it here

caneel
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Function Description

[Screen for viewing and creating the List of Event Management belonging to the company]

1. New Event: Click to be redirected to create a new Event

1.1. New Event

The company recruiter fills in all required fields and clicks ‘Create’ to Upload a new Event and clicks ‘Cancel’

to discard the Event

2. Search Event Title
The company recruiter enters the event title and clicks ‘Search’ to display the results.

3. Filter type conditions: Filter events by type: ‘Competition, ‘Job Fair, or ‘Announcement’

4. Filter Status Conditions: Filter event by status: ‘Request’, ‘Approval’, or ‘Reject’

5. Filter Date Conditions: Filter events by registration time: ‘Recently’ or ‘Oldest’

6. Event Title: Click to view the Event details

7. ‘Edit’ Icon: Click to Edit Event information

8. ‘Delete’ Icon: Click to Delete the Event
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4-3. Information > Q&A

Home > Information > Q&A

o
Recently o

MNew question <+
No. Title Inquirer Registration date Action
1 Need assistance. (1) W. G.D. M. Bandara 2024-12-31 Reply e
2 Test Form Chammika (1) Kamal Perera 2024-12-31
3 Test (3) Vera_CGO(202411M) Choi_CGO(20241111) 2024-12-23
4 title (0) Seeranga Arachchilage Ishara Prodeep Abeyratne 2024-12-26
5 video (0) Vera_cGO(202411) Chai _CGo(20241mn) 2024-12-26 Reply

Home > Information > Q&A > Detail

Q&A about Career

£ 2025-01-0417:08:38 9 Vera-company Choi-company

One of the standard questions is: "What are your career aspirations?” Don't be fooled into answering this too honestly. Remember that your goal is to land this |
ob—and convince them that you want to stay in this role and industry for a long time.] thg 5, 2024

® Vera-company Choi-co...

Question

Title *

Content *

@D

Choose a file or Drag it here

cancel “
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Function Description

[Screen for viewing and creating the List of Q& A management]

1. New Question: Click to be redirected to create a new question

1.1. New Q&A

The company recruiter fills in all required fields and clicks ‘Save’ to Upload the new question, or click
‘Cancel’ to discard the question.

2. Search Title
The company recruiter enters the Title and clicks ‘Search’ to display the results.

3. Filter Date conditions: Filter by Registration time: ‘Recently’ or ‘Oldest’
4. Q&A Title: Click to view the Q&A details

4.1. ‘Edit’ Icon: Click to Edit the document or Delete the Q&A
4.2. ‘Reply’: The company recruiter fills in the response and clicks ‘Send’ icon to send the reply.
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4-4-1. Information > Notice > Notice

Home > Information > Notice

Q. Title
Type ~
No. Type Title Registration Date Action
1 Career Guidance 55 2024-12-18 View more »
2 Career Guidance Hanh Trinh Phéan Tich Kinh Doanh Binh Cao Tai RBAC Mia 5 - Cu... 2024-12-17 Wiew more > e
3 Career Platform TEST NOTICE 2024-12-16 View more >
4 Career Guidance Notice-Career Guidance(2024.11.13) 2024-1-14 View more »

Showing 1 to 4 of 4 results < o >

Home > Information > Notice > Detail

Notice-Career Guidance(2024.11.13)

) 2024-11-14 04:50:02 S TVEC Admin] Career Platform]

Notice-Career Guidance(20241.13)
Notice-Career Guidance(2024.11.13)

.
=,
[ 2 INTERVIEW

- i. TECHNIQUES
=

- - B tusstorro

interviewjpg 9.08 KB
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Function Description

[Screen for viewing and creating the List of the Notice Management]

1. Search Title
The company recruiter enters the Title and clicks ‘Search’ to display the results

2. Filter Type conditions: Filter notice by type: ‘Career Guidance’ or ‘Career Platform’

3. ‘View more’: Press to be redirected to the detailed view of the notice.
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4-4-2. Information > Notice > FAQ

Home > Information > Notice

TEST FAQ

TEST

3 Articles A

Notice

lArticles A1 )

Career Platform - FAQ

Career Platform User Manual

2 Articles A

Career Platform -

Good Position

2. test

testttttt

Home > Information > FAQ > Detail o

FAQ

1. Career Platform - Information
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Function Description

[Screen for viewing and creating the List of FAQ management]

1. FAQ
Press to be redirected to the detailed ‘FAQ ‘ page.

2. FAQ Detail: Displays all detailed information of the FAQ.
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@ Editor

1. Introduction
- CKEditor is a rich text editor that allows you to create formatted text with ease. Below is an
explanation of the toolbar options available in CKEditor.

2. Function Description

B I U Paagaph VI|IEV|IZVIZoVIZ 6| S =
Alv Kv AvBYBv4v @ n

Enter details for event!

4+ Basic Formatting Options
- Bold (B): Makes selected text bold.
- Italic (1): Italicizes the selected text.
- Underline (U): Underlines the selected text.

4 Paragraph and Text Styles
- Paragraph: Allows you to change the format of the text to headings, paragraphs, and other
predefined styles.
- Font Family: Choose from various fonts for the selected text.
- Font Size: Adjust the size of the selected text.

4+ Alignment and Lists
- Text Alignment: Option for Align text to the left, center, right, or justify.
- Bulleted List: Create a bulleted list.
- Numbered List: Create a numbered list.

4 Text Color and Background
- Font Color: Change the color of the selected text.
- Background Color: Change the background color behind the selected text.

4+ Additional Tools
- Table: Insert a table into your document.
- Highlight: Highlight the selected text with a color.
4+ Insert and Link
- Insert Link: Add a hyperlink to the selected text or open the link dialog to paste a URL.
- Insert Image: Insert an image into the document from a URL or by uploading.
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= Quote, Code, and Block Formatting
- Block Quote: Format the selected text as a block quote, which indents the text.
- Code Block: Format the selected text as code for displaying programming or technical
content.

%+ Undo and Redo
- Undo: Reverse the last action you took.
- Redo: Reapply the last action you reversed.

#+ Instructions for Use
- Enter Text: Start typing in the editor to add text. You can use the formatting tools as you go.
- Select Text to Format: Highlight the text you want to format, then click the relevant toolbar
button (e.g., bold or italic).
- Insert Elements: Use the insert options (link, image, table) to add interactive elements to
your text.
- Save and Preview: When you're done, save your work or preview the content if those
options are available in your setup.
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